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Bridgewater Park Primary School
Handwriting Policy
Review: 
Handwriting Policy and Guidance

Aim:
At Bridgewater Park Primary School we aim to teach each child to write legibly, fluently and at a reasonable speed. To achieve this we have developed a ‘whole school approach’ so the teaching of handwriting is consistent resulting in a high standard of presentation and handwriting. 
This is promoted across the whole school which all children and staff recognise, understand and follow. Handwriting is a taught skill and it is important that teachers are seen to put a high value on teaching and sustaining neat handwriting. We believe that children’s self-esteem and pride in their work can be raised by high quality presentation. 
Principles of handwriting across the school:

· Handwriting should be taught explicitly, in short frequent sessions. Children should be self/peer assessing, looking for consistency.
· Where possible it should be linked to phonics and spelling patterns. This will help with handwriting and with the ‘muscle memory’ of spellings.

· When ready, children should be practising on the lines they are going to be using in their literacy books.

· High expectations of writing are needed. Children need to repeat work that is not satisfactory. 

· From summer term year 3 children can gain a ‘pen license’ for correct formation of letters, consistent fluidity and correct joins. 

· Teachers need to model good handwriting at all times.  

· All pupils should be encouraged to attempt writing for various purposes using features of different forms such as lists, stories and instructions.

· To develop good handwriting in all curricular areas, ordinary lined books should be used rather than specialised handwriting jotters.

Teaching Sequence:

· Hand and finger strength

· Physical preparation

· Patterns

· Independence 

· For order of joins see appendix 1
Techniques for teaching letter formation:

· Model good handwriting with the correct joins all of the time

· Address misconceptions

· Talk through the process 

· Encourage children to verbalise the process

· Children to draw letters in the air, on each other’s backs, in sand

· Use pencil grips if necessary 
Model Used:
[image: image2.png]The Letter forms

abcdefghijklm
nopqrstu.vwxgz

‘The Capital letters

ABCDEFGHIJKLMN
OPQRSTUVWXYZ

The Numerals

12345678490



At Bridgewater Park Primary School we have chosen to use the Nelson handwriting style. The following formations should be adhered to.
The Four Joins 
1. to letters without ascenders e.g. in, am, on 
2. to letters with ascenders e.g. ab, ch, il 

3. horizontal joins e.g. o a, wo, og, wi 

4. horizontal joins to letters with ascenders e.g. wh, ob, al
Seating and Posture:
• Chair and table to be at a comfortable height

• The table should support the forearm so that it rests lightly on the surface and is parallel to the floor

• Encourage children to sit up straight and not slouch

• The height of the chairs should be such that the thighs are horizontal and feet flat on the floor.

• Tables should be free of clutter

• Rooms should be well lit

• Left handed pupils should sit on the left of their partners.
Pencil Grip: 

Children should write with a pencil (or a pen when appropriate) with a rounded nib. Pencils should be reasonably sharp at all times. A tripod grip is the most efficient way of holding a pencil. 

For right handers 

Hold pencil lightly between thumb and forefinger 3 cm away from the point. The paper should be placed to the right slightly tilted to the left. Use the left hand to steady the paper. 

For left handers

Hold the pencil lightly between the thumb and forefinger, resting on the first knuckle of the middle finger; hold about 3 cm from the tip. The hand should be kept below the writing line. The paper should be tilted slightly to the right at about 20/30 degrees. Use the right hand to steady the paper. NB It is very important that a right handed child is not seated on the left hand side of a left handed child as their elbows will collide.
Links to Spelling: 

Linking handwriting with spelling is one of the most powerful ways of developing the visual memory. Handwriting should be practised using letters, blends, strings or digraphs so that patterns are internalised. 

Teaching Progression and skill development:

	Year Group
	Pupils should be taught to:

	1
	· Sit correctly at a table, holding a pencil comfortably and correctly
· Begin to form lower-case letters in the correct direction, starting and finishing in the right place

· Form capital letter

· Form digits 0-9

· Understand which letters belong to which handwriting ‘families’ and to practise these. 



	2
	· Form lower-case letters of the correct size relative to one another 
· Start using some of the diagonal and horizontal strokes needed to join letters and understand which letters, when adjacent to one another, are best left unjoined

· Write capital letters and digits of the correct size, orientation and relationship to one another and to lower-case letters

· Use spacing between words that reflects the size of the letters



	3 and 4
	· Use the diagonal and horizontal stroke that are needed to join letters and understand which letters, when adjacent to one another, are best left unjoined
· Increase the legibility, consistency and quality of their handwriting, [for example, by ensuring that the downstrokes of letters are parallel and equidistant, and that lines of writing are spaces sufficiently so that the ascenders and descenders of letters do not touch]

	 5 and 6
	· Write legibly, fluently ad with increasing speed by;
· Choosing which shape of letter to use when given choices and deciding whether or not to join specific letters

· Choosing the writing implement that is best suited for a task




Appendix 1

Order of Teaching

Single letters (YR and Y1) 

· c a d g q o 
· e s f
· i l t 
· u y j k 
· r n m 
· h b p 
· v w x z 
Joins Y2 (going into Y3)

Introduction of the four handwriting joins 

· First join; un um ig id ed eg an or in gung 
· Second join; ch sh th tl ll ill sli slu ck ack st sti ink unk 
· Third join; od pg re ve oon oom • Fourth join; wl vl of ff fl flo 
· Practise the break letters; b p g q y j z 
· Practise capital letters. 
Supporting activities: 

· Match and copy captions 
· Copy words 
· Copy sentences 
· Write out menu 
· Copy poem 
· Alphabetical ordering. 
Joins Y3 (going into Y4) 

Revision 

· Practise the break letters b p g q y j z 
· Practise capital letters. 
Further practise of the four handwriting joins:

· in ine 
· ut ute 
· ve vi 
· ok oh 
· sh as es (practise two joins for the letter S) 
· ri ru ry ( practising joining from the letter r) 
· oa ad as (practising to and from the letter a) 
· ee ea ed (practising joining from the letter) 
· ow ov os (practising joining from the letter o) 
· ky hy ly (practising joining to the letter y) 
· ha ta fa (practising joining to the letter a) 
· od oo og (practising joining to the o) 
· er ir ur (practising joining to the letter r) 
· ai al ay 
· o you oi 
· re oe fe (practising the horizontal join to the letter e) 
· fu wu vu (practising the horizontal join to the letter u) 
· ot ol ok (practising joining to ascenders) 
· ai al ow ol (practising all the joins) 
Supporting activities:
· copy words 
· copy sentences 
· copy poems 
· match questions to answers 
· copy jokes 
· make and copy compound words  
Year 4 

· ning ping ting 
· o cod oo 
· ake ome are 
· fla flo fle 
· who wha whe 
· ie in il 
· inly ky ny 
· ap ar an 
· ick uck ack 
· he we re 
· fte fir fin 
· wra wri kni (silent letters) 
· ii ll tt rr nn mm cc o odd ss ff ee 
· ew ev ex (spacing) 
· th ht fl (proportions) 
· ac ag af 
· Capital letters 
· Decorated capital letters 
· Practising with punctuation ! ? – “ , ‘ 
Supporting activities:

· Copy words 
· Copy tongue twisters 
· Copy instructions
Years 5 and 6 

· Practise consistency of letter size
· Practise using the diagonal joining line
· Practising leaving an equal space between letters 
· Practising joining to the letter y 
· Practising using a horizontal joining line 
· Practising the size and height of letters 
· Practising joining from the letter i 
· Practising joining to and from the letter v 
· Practising consistency in the forming and joining of letters 
· Practise speedwriting 
· Practise crossing double tt on completing the work. 
· Practise joining to and from the letter e 
· Practising joining to and from the letter w 
· Practising printing 
· Practising drafting and editing. 
· Practising joining to the letter t
